
 

 

New London-Spicer Schools       
“To Inspire Every Student Every Day” 

Agenda 
Tuesday, November 13, 2018 - School Board Meeting 

District Office Conference Room – 6:00 p.m. 
Agenda Item  

1.   Convene 
Call to order, Pledge of Allegiance 

 
 

2. Changes to Agenda  
3.   Agenda Approval – November 13, 2018 Action 
4. Student/Staff/Community Recognition   

4.1  “The New London-Spicer School District is Proud of:” 
 

pdf 
5. Comments from Visitors – (Comments from visitors must be informational in nature and not 

exceed five (5) minutes per issue.  Visitors must abide by the criteria set forth in the Board Meeting 
Public Participation brochure.) 

 
 
 

6. Administration Reports Informational–
pdf’s 

7. School Board Reports 
7.1 Board Reports 

7.1.1  Prairie Woods Elementary Site Visit Highlights – Susan Lange 

Informational 
 

8. Consent Agenda – Approval 
8.1 Approval of School Board Meeting Minutes – October 22, 2018 
8.2 October, 2018 Bills 
8.3 Personnel Items –  

8.3.1  2018-2020 Technology Coordinator Contract – Dan Rajewsky 
8.3.2  2018-2020 Supervisory Contract – Darren Rutledge, Mike Loos, Gary Ruter 
8.3.3  2018-2020 Food Service Coordinator Contract – Michelle Solberg 
8.3.4  2018-2020 Payroll/HR/Finance Officer – Robin deCathelineau 
8.3.5  2019-2021 Communications Director – Megan Field 

Action 
pdf 
pdf 

 

9. Items Removed from Consent Agenda for Consideration  
 

10. Communication/Marketing & Stakeholder Engagement 
10.1  Resolution Canvassing School Board Member Election 
10.2  Resolution Authorizing Issuance of Certificates 
10.3  School Board Search Committee & Calendar of Events – Greg Vandal 
10.4  Policy 8075 Community Use of Facilities (Update) 

 
Action-pdf 
Action-pdf 

Board Planning-pdf 
2nd Reading-pdf 

11.  Facilities and Finance  
 11.1  2019-2020 Budget Timeline 

 
Informational-pdf 

12.  Technology  

13.  Student Achievement and Student Support 
13.1 World’s Best Workforce Summary Report – Minda Henjum 
13.2  Policy 6107 Special Dietary Needs Update 
13.3  Bus Services Procurement Services 2019-2021 - Timeline 

 
Informational-pdf 
1st Reading-pdf 

Informational-pdf 
14. Workforce 

14.1  Letter of Retirement for Leroy Theis 
 

 
15.  Next School Board Meeting – Monday, November 26, 2018, 6:00 p.m. Prairie 

Woods Elementary Cafeteria. 
 

 
16.  Adjourn  Action 
 



Mission Statement 

The mission of the New London‐Spicer Public Schools is to educate and 
enrich all students to achieve their full potential and succeed in a 

changing world. 

 

Vision Statement 
To Inspire Every Student Every Day! 

 

Goals 

1.  Maximize the achievement of all students through effective instruction, 
challenging and engaging curriculum, and aligned assessments. 

 
2.  Develop and implement sustainable and well‐defined support systems in 

order to achieve the goals of the World’s Best Workforce. 
 
3.  Continue to expand technology infrastructure to support changing 

instructional demands. 
 
4.  Train students to use technology and software to be career and life 

ready. 
 
5.  Establish a strong financial foundation to ensure facilities, infrastructure, 

and staff optimize student learning. 
 
6.  Recruit, develop, and retain quality staff in all positions in the school 

district. 
 
7.  Produce graduates who learn, work, and contribute throughout the 

community. 
 
8.  Increase timely, relevant, and accurate communication that engages 

students, parents, and community members as partners in education. 
 
9.  Maximize academic achievement in a personalized learning 

environment resulting in all students graduating career, college, and life 
ready. 

Revised:  10/26/17 
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OFFICIAL PROCEEDINGS OF THE BOARD OF DIRECTORS   
INDEPENDENT SCHOOL DISTRICT 0345, NEW LONDON-SPICER SCHOOLS 

SCHOOL BOARD MEETING  
DISTRICT CONFERENCE ROOM 

101 4TH Avenue SW, New London, Minnesota 
Monday, October 22, 2018 

 
ITEM 1: Call to Order at 6:00 p.m. 

Chair Robert Moller called the meeting to order at 6:00 p.m.  Board Members 
Present: Lucinda Dahlberg, Holli Cogelow Ruter, Dan DeGeest, Cherrish 
Holland, Susan Lange, Robert Moller, and Renee Nolting.   
 
Superintendent Paul Carlson, Business Manager Donna Wilson, Director of 
Communication Megan Field, Community Education and Activities Director John 
Vraa, ABDO, EICK, & MEYERS, LLP, Accountant Andrew Berg, school board 
member candidates and community members Nancy Wehseler, Mark Peterson, 
Gary Danielson, Kristina Reuss, Del Brouwer, Walt Smith, and one Member of 
the Press Brett Blocker. 

 
ITEM 2: Pledge of Allegiance    
 
ITEM 3:  Changes to Agenda: None 
  
ITEM 4: October 22, 2018, Board Agenda - Approval 
 Motion by DeGeest, second by Cogelow Ruter, and unanimously carried to 

approve the agenda as presented.   
 
ITEM 5: Comments from Visitors:  None 
 
ITEM 6: Consent Agenda Items - Approval 

Motion by DeGeest, second by Lange, and unanimously carried to approve 
the Consent Agenda with additions as presented.  
The following items were approved under the Consent Agenda: 
 October 8, 2018, Regular Meeting Minutes 
 October 11, 2018, Special Meeting Minutes 
 Paraprofessional Diane Murray transfer from Prairie Meadows to Prairie 

Woods Elementary  
 Policy 6004 – Meal Charging Update 
 Policy 6101 – Meal Counting and Claiming System Update 
 Policy 6102 – Reimbursable Meals Update 
 Policy 6103 – Meal Payment Options Update 
 Policy 6104 – Refunds Update 
 Policy 6105 – How to Use Personal Identification Numbers Update 

 
ITEM 7: Policy 8075 Community Use of Facilities Updates (First Reading) -  
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Community Education/Activities Director John Vraa provided an overview of the 
suggested changes to Policy 8075. The purpose of this policy is to provide 
guidelines and procedures for community use of school facilities.  The school 
board encourages maximum use of school facilities for community purposes if, in 
its judgment, that use will not interfere with use for school purposes.  The 
concept of community education encourages the participation and involvement in 
the use of school facilities by community agencies and institutions that share in 
the health, welfare, and educational interests of the New London-Spicer 
community.  A new fee structure was also reviewed and highlighted as a part of 
the policy.   

 
ITEM 8: Superintendent Search Services Appointment –  

Motion by Lange, second by Nolting, and carried to appoint PEER 
Solutions to provided executive search services for the New London-Spicer 
School District.  Board members voting in favor of the motion:  Lucinda 
Dahlberg, Cherrish Holland, Susan Lange, Robert Moller and Renee 
Nolting.  Board members voting against the motion: Holli Cogelow Ruter 
and Dan DeGeest. 

 
ITEM 9: Fiscal 2018 Audit Report -   

Andrew Berg from ABDO, EICK, & MEYERS, LLP presented a comprehensive 
review of the June 30, 2018 financial statements including supplemental 
information, and an overview of the management memorandum on the audit for 
the New London-Spicer School District’s Fiscal Audit.  The presentation covered 
actual to budget comparisons for each fund for the last two fiscal years.    
 
Key financial highlights for the 2017-2018 fiscal year include the following: 
 The assets of the District exceeded its liabilities at the close of the most 

recent fiscal year by $6,595,595 (net position).   
 For UFARS reporting, the District’s unassigned fund balance in the General 

fund as of June 30, 2018, decreased to $464,547 from $635,064 unassigned 
fund balance as of June 30, 2018, which is a decrease of $170,517.  For 
GASB reporting, at the end of the current fiscal year, unassigned fund 
balance for the General fund was $439,196 or 2.6 percent of total General 
fund expenditures.   

 The Food Service fund balance increased by $24,936 over the final budgeted 
amounts.  The audited fund balance is $298,074.    

 The Community Service fund balance decreased by $51,977 over the final 
budgeted amounts.  The audited fund balance is $22,506.     

 The District’s total long-term debt increased $1,138,092 or 4.45 percent 
during the current fiscal year.  

 Fund balance ending under 3% which is below NL-S policy. 
 

ITEM 10:  Fiscal 2018 Audit Resolution – 
Motion by DeGeest, second by Lange, and unanimously carried to adopt 
the resolution by roll call vote to approve the fiscal 2018 audit as 
presented.  Complete resolution is on file in the district office.  
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ITEM 11: Current Year 2018-2019 Budget Update – Business Manager Donna Wilson     
Reviewed the current year revenue and expenditure summary report as of 
September 30, 2018.  This included comparing the current budget to the prior 
two years’ actuals by looking at the percent of budget received and expended 
with percent of actuals received and expended for the last two fiscal years.     

   
ITEM 12:  2019-2021 Auditor Contract – Abdo, Eick & Meyers, LLP 

Motion by Nolting, second by DeGeest, and unanimously carried to 
approve the Auditor Contract for 2019-2021 as presented.  

 
ITEM 13: Prairie Meadows Land Lease for Community Solar Garden Proposal –  

Reviewed a proposal by David Winkelman to lease land at Prairie Meadows for a 
community solar garden.  The proposal included leasing land at a rate of $1,000 
per year for each acre for a period of 25 years.  The community solar garden 
would be using 10 acres of land at Prairie Meadows in Spicer.  By consensus the 
school board indicated that they did not support this proposed community solar 
garden.   

 
ITEM 14: Minnesota State High School League Grant for Student Participation – FORM A -  

Motion by Lange, second by Cogelow Ruter, and unanimously carried to 
adopt the Resolution supporting FORM A as presented.  FORM A provides 
funds to the school district to help offset the activity fees for students who qualify.  
Complete resolution on file in the district office.   
 

ITEM 15: Next Board Meeting  
The next board meeting is scheduled for Tuesday, November 13, 2018, 6:00 
p.m., District Conference Room.   
 

ITEM 16: Adjourn  
Motion by Nolting, second by Cogelow Ruter, and unanimously carried to 
adjourn the meeting at 7:45 p.m. 

 
Respectfully submitted, 
 
 
 
Renee Nolting, Clerk 



The New London-Spicer School District is Proud of:  
1. Prairie Woods is very proud of the New London and Spicer Fire 

Departments for providing fire safety on Friday, October 6th at the 
elementary school.  Students had a chance to learn about the fire trucks, 
equipment, and clothing worn by the firefighters.  In addition, fire safety 
was discussed in each classroom. 

 
2. The Varsity Choir and Concert Choir under the direction of Naomi Powers-

Baker for their performance in the fall Concerts. 
 
3. The Concert Band under the direction of Nicholas Mason for their 

performance in the fall concert.   
 

4. The National Honor Society and Student Council for collecting 810 pounds 
of food for The Link’s Food Shelf during Halloween trick or can event.   

 
5. The following new members who were recognized at the 61st Annual 

National Honor Society Induction Ceremony:  Seth Arvila, Saige Carlson, 
Coltin Pflipsen, Harley Ford, Stella Depuydt, Annie Powers, Anna Monson, 
Luke Gerhardson, Kaitlyn Quenomoen, Hunter Paffrath, Tayler Harrier, 
Ian Schmidt, Sophia Austvold, Robert Holmquist, Allyson Straub, Taylor 
Barber, Tyra Johnson, Paige Vagle, Ivy Bolle, Isabella Ommodt, and 
Caroline Wehseler. 
 

6. Jimmey Lozano and Michael Shimek who will be participating in a mural 
project for the PFF building.  PFF has been awarded an Arts Legacy 
Planning Grant to create a mural for permanent display on the front to the 
office building in Willmar.  The theme of the mural is DREAMS:  the 
dreams we experience, the dreams we have for ourselves and for one 
another.  Kristen Allen is facilitating this project and will be visiting with 
Jimmey and Michael in the art room.      

 
7. Dylan White, FFA Vice President attended the National FFA Convention in 

Indianapolis with eight others from Minnesota to be delegates for 
Minnesota.  Dylan was flown out to Indianapolis on October 21-28th, with 
Minnesota FFA paying for his entire trip.  This was a great honor for Dylan 
to represent our State.  He was also able to hear President Trump speak 
at the Convention.     

 
8. FFA alumni Courtney Knisley (2017) and Jessica Jacobsen (2016) 

received their American Degrees at the National FFA Convention in 
Indianapolis in October.  
      



















 

 

Member _______________ introduced the following resolution and moved its adoption:  
 

RESOLUTION CANVASSING RETURNS 
 OF VOTES OF SCHOOL DISTRICT GENERAL ELECTION 
 

BE IT RESOLVED by the School Board of Independent School District No. 0345, 
as follows: 
 

1.  It is hereby found, determined and declared that the general election of the 
voters of the district held on Tuesday, November 6, 2018, was in all respects duly and 
legally called and held. 
 

2.  As specified in the Abstract and Return of Votes Cast, a total of ________      
voters of the district voted at said election on the election of four school board members 
for four year term vacancies on the board, caused by expiration of term, on the first 
Monday in January next following the general election as follows:  
     

Nancy Wehseler  2639  Jeff Vetsch  1778 
Mark Peterson  2123  Del Brouwer  1620 
Gary Danielson  1992  Josue Gamez 1166 
Cherrish Holland  1847  Kristina Reuss   853   

Larry D Nelson   717 
Walton H Smith III   662 

     
3.   Nancy Wehseler, Mark Peterson, Gary Danielson, and Cherrish Holland 

having received the highest number of votes, are elected to four year terms beginning 
the first Monday in January, 2019. 
 

4.  The school district clerk is hereby authorized to certify the results of the 
election to the county auditor of each county in which the school district is located in 
whole or in part. 
 

The motion for the adoption of the foregoing resolution was duly seconded by 
member _________________ and upon vote being taken thereon, the following voted 
in favor thereof:   ;                                                       
 
And the following voted against the same: None 
 
Whereupon said resolution was declared duly passed and adopted. 
 
 
____________________________________, Clerk 
  Renee Nolting 



 

 

Member _____________ introduced the following resolution and moved its adoption:  
 

RESOLUTION AUTHORIZING ISSUANCE OF CERTIFICATES 
OF ELECTION AND DIRECTING SCHOOL DISTRICT CLERK 

TO PERFORM OTHER ELECTION RELATED DUTIES 
 

 WHEREAS, the board has canvassed the general election for school board 
members held on November 13, 2018. 
 
 NOW THEREFORE, BE IT RESOLVED by the School Board of Independent School 
District No. 0345, State of Minnesota, as follows: 
 
 1.  The chair and clerk are hereby authorized to execute certificates of election on 
behalf of the school board of Independent School District No. 0345 to the following 
candidates: 
 
  a. Nancy Wehseler 
  b. Mark Peterson 
  c. Gary Danielson 
  d. Cherrish Holland 
 
who have received a sufficiently large number of votes to be elected to fill vacancies on 
the board caused by expiration of term on the first Monday in January next following the 
election, based on the results of the canvass. 
 
 2.  The certificate of election shall be in substantially the form attached hereto. 
 
 3.  After the time for contesting the election has passed and the candidate has filed 
all campaign financial reports required by Minnesota Statutes, Chapter 211A, the clerk 
of the school board is hereby directed to deliver the certificates to the persons entitled 
thereto personally or by certified mail. 
 
 4.  The clerk is hereby directed to enclose with the certificate a form of acceptance 
of office and oath of office in substantially the form attached hereto. 
 

The motion for the adoption of the foregoing resolution was duly seconded by 
member ______________ and upon vote being taken thereon, the following voted in 
favor thereof:    ;                                                                     
 
And the following voted against the same: None 
 
Whereupon said resolution was declared duly passed and adopted. 
 

November 13, 2018 









 8075 
Policy 8075 - COMMUNITY USE OF FACILITES 
 
I. PURPOSE 
 

The purpose of this policy is to provide guidelines and procedures for community use of 
school facilities. 

 
II. GENERAL STATEMENT OF POLICY 
 

The New London-Spicer School District believes that the public schools are owned and 
operated by and for its patrons and that the schools are an integral part of the community 
in terms of its intellectual and social expression and development.  The school board 
encourages maximum use of school facilities for community purposes if, in its judgment, 
that use will not interfere with use for school purposes.  The concept of community 
education encourages the participation and involvement in the use of school facilities by 
community agencies and institutions that share in the health, welfare, and educational 
interests of the New London-Spicer cCommunity. 

 
Authorization for use of school facilities shall not be considered as an endorsement of, or 
approval of, the activity, group or organization nor the purposes they may represent.  
School-sponsored and community education activities shall have first priority.  The right 
to authorize use of school facilities by organized community groups shall be retained by 
the school board through the Director of Community Education.  Individuals who desire 
to use the school facilities for personal or private purposes must apply in person to the 
Community Education Office.  

 
III. DEFINITIONS 
 
 For purposes of this policy, the definitions included in this section apply. 
 

A. New London-Spicer Schools Pre K-12, Extra Curricular and Community Education.  
New London-Spicer supported organizations (Student Activity Accounts, PTO, 
Booster Club, Site Councils), Government entities (Custodial fees may apply) 
 

B. Class A – Non- profit and for profit groups, community/civic organizations, 
commercial businesses, individuals and school personnel located in District 345 and 
serving a majority of the residents. 
 

C. Class A2 – Non- profit and for profit groups, community/civic organizations, 
commercial businesses, individuals and school personnel located in District 345 and 
serving a majority of the residents.  Reoccurring 3+ rentals per year – participant/ 
rental rate will apply.  
 

D. Class B - Non- Profit community/civic organizations, individuals and school 
personnel located outside of District 345. 



 
E. Class C - For profit private organizations, commercial businesses, and traveling 

teams/tournaments serving residents located outside of District 345. 
IVII. SCHEDULED COMMUNITY EDUCATION CLASSES AND ACTIVITIES 
 

A. The school district administration shall be charged with the process of scheduling 
rooms and special areas for community education classes and activities planned to 
be offered during each session. 

 
B. Procedures for providing publicity, registration and collection of fees shall be the 

responsibility of the school district administration. 
 

C. Registration fees may be structured to include a pro-rata portion of costs for 
custodial services that may be needed. 

 
IV. GENERAL COMMUNITY USE OF SCHOOL FACILITIES 
 

A. The school board through the Director of Community Education may authorize the 
use of school facilities by community groups or individuals.  It may impose 
reasonable regulations and conditions upon the use of school facilities as it deems 
appropriate. 

 
B. Requests for use of school facilities by community groups or individuals shall be 

made through the Community Education office.   
 

C. The school board may require a rental fee for the use of school facilities.  Such fee 
may include the cost of custodial and supervisory service if deemed necessary.  It 
may also require a deposit or surety bond (copy of homeowners insurance) for the 
proper use and repair of damage to school facilities.   

 
D. When emergencies or unusual circumstances arise that necessitate rescheduling the 

use of school facilities, every effort will be made to find acceptable alternative 
meeting space. 

 
VI. RULES AND PROCEDURES FOR USE OF SCHOOL FACILITIES RULES FOR 

USE OF FACILITIES AND EQUIPMENT 
 

A. The school board expects members of the community who use facilities and 
equipment to do so with respect for school district property and an understanding 
of proper use.  Individuals and groups shall be responsible for damage to facilities 
and/or equipment. 

 
 

BA.   A Request and Permit for Use of Facilities Formfacilities use request form must 
be filled out for each facility use before permission to use school facilities will be 
granted.  One form may be used for a series of meetings. 



 
BC. Request and Permit for Use of Facilities FormFacility use forms may be obtained 

through the Community Education Office.  Facility use requests should be made 
at least ten (10) days prior to date of use, with priority given to the earliest 
request.  The completed Request and Permit for Use of Facilities Form facilities 
use form shall state the general nature and purpose of the meeting and, upon 
request, the program proposed must be furnished.  The form must be signed by an 
authorized adult representative of the group requesting the use and must list the 
person responsible during use.  All groups must be supervised by responsible 
adults, at least 18 years old and not currently enrolled in high school. 

 
CD. Upon receipt of a Request and Permit for Use of Facilities Form a facility use 

form, the Community Education Department will compute applicable costs, verify 
space availability with the school site, and issue appropriate authorization for the 
activity.  Copies of the form will be sent to the requesting representatives, the 
school principal and custodians.  The building principals will be responsible for 
providing the building space and support services which are identified on the 
form. 

 
DE. The completed Request and Permit for Use of Facilities Form facilities use form 

shall constitute acceptance by the requesting representatives of the responsibilities 
stated and the willingness to comply with all rules and regulations regarding the 
use of school facilities as prescribed by the school district.  The group or 
individuals must exercise the utmost care in the use of school premises and agrees 
to protect, indemnify, and save harmless the New London-Spicer District and its 
officers and employees from any and all claims, liabilities, damages, or rights of 
action directly or indirectly growing out of the use of the premises covered by the 
form.  In the event of damage to school property, the group or individuals shall 
accept the responsibility for same and shall pay all appropriate repair costs.  
Evidence of liability insurance shall be required, and the Community Education 
Director or the school board may request verification of such insurance.  The 
group or individuals shall follow School District Policies, specifically related to, 
but not limited to: Weapons Policy, Drug Free Workplace/Drug Free Schools 
Policy, Tobacco and alcohol Policies.The use or possession of tobacco and 
alcoholic beverages is prohibited on school district premises. 

 
EF. When any organization is granted use of a school facility, either free or for a 

rental fee, and when publicity of the meeting is disseminated by press, radio, 
leaflets, or other means, the organization or association must agree to, at all times, 
fully identify itself and the name of the person who is the official representative of 
that organization in/on all such publicity. 

 
VII. GENERAL INFORMATION 
 

A.  The use of school facilities will not be granted for any meeting which in the 
judgment of the school district may be in any way prejudicial to the best interests 



of the schools or the educational system, or for which satisfactory sponsorship or 
adequate adult supervision is not provided.  Facilities shall not be made available 
for any use which might result in any undue damage or wear, or is not consistent 
with the use for which the space was designed. 

 
B.   Some facility use forms received prior to the opening of school in the fall may be 

kept pending until school has been in session for at least two weeks.  The school 
program must be established before space allocations can be made for community 
use programs. 

 
C.   The representatives listed on the facility use form shall notify the Community 

Education Office of any cancellation of previously scheduled facilities at least 
twenty-four (24) hours prior to the scheduled use.  In case of failure to do so, the 
district may invoice for expenses incurred in preparation for use on the facility 
requested. 

 
D. An approved facility use form shall not be considered by the group or individual 

as a lease, and the school district reserves the right to cancel or revoke any permit 
at any time with or without cause.  In the event of such cancellation or revocation, 
there shall be no claims or right to damages or compensation on account of any 
loss, damage or expense whatsoever. 

 
VIII. PLAYGROUNDS 
 

A. School playgrounds may be used at other than regular school hours in accordance 
with the following conditions: 

 
1.   The use shall not interfere in any way with school activities.  
2.   The No use will notbe allowed that subjects the grounds to undue damage 
or wear. 
3.   TheNo use of playgrounds will notbe permitted which creates a hazard or 

unreasonable restriction of use by others. 
4.   All organized use of school district grounds must be covered by a facilities 

use form.  Appropriate charges will be made for any activity involving 
district staffing costs or special services. 

45.   Playgrounds will be open for casual play at all other times under the above 
conditions. 

 
IXVIII. FOOD SERVICE FACILITIES 
 

A. Food may be served in the New London-Spicer Public Schools under the 
following regulations: 

 
1.   Food and coffee must be served in the cafeteria or other approved lounges 

or locations within the school buildings. 
2.   Dinners and banquets may be catered by licensed vendors acceptable to 



the Supervisor of Food Services andor the Director of Community 
Education. 

3.   The Kitchen and Kitchen equipment shall not be available unless a food 
service employee is on duty. 

4.   Any exceptions to the above rules and any food preparations must receive 
advance approval from the Supervisor of Food Service andor the Director 
of Community Education. 

 
IX. RENTAL FEES AND OTHER CHARGES 
 

A. Rental fees will be determined as follows: 
 
 

New London-Spicer Schools Pre K-12, Extra Curricular and Community Education.  
New London-Spicer supported organizations (Student Activity Accounts, PTO, Booster 
Club, Site Councils), Government entities (Custodial fees may apply) 

 
Class A – Non- profit and for profit groups, community/civic organizations, commercial 
businesses, individuals and school personnel located in District 345 and serving a 
majority of the residents. 
 
Class A2 – Non- profit and for profit groups, community/civic organizations, commercial 
businesses, individuals and school personnel located in District 345 and serving a 
majority of the residents.  Reoccurring 3+ rentals per year – participant/ rental rate will 
apply.  

 
Class B - Non- Profit community/civic organizations, individuals and school personnel 
located outside of District 345. 

 
Class C - For profit private organizations, commercial businesses, and traveling 
teams/tournaments serving residents located outside of District 345. 
 
 

 
Group I - Community Group Activities 

Space may be provided to organized community groups on regular school 
days, Mondays through Fridays until 9:30 p.m. in accordance with the 
schedule of Facility Rental Charges. 
This group includes: 
a. Activities organized and supervised by Community Education. 

 b. Local civic or service clubs for community service 
purposes, local religious groups or organizations for recreational 
and social purposes, school booster clubs, school/parent 
committees and organizations, local senior citizens organizations, 
and neighborhood associations. 

 c. Local community organizations such as athletic teams, 



bands and choral groups.  Athletic teams will be managed by a 
licensed coach or a National Youth Sports Coaches Association 
trained person.  No facility use rental fees will be charged to teams 
unless team members pay fees. 

 d. Organized local community youth organizations of a 
character building nature, such as Boy Scouts, Girl Scouts, and 4-
H. 

e. Employee groups of the school district, class reunions. 
 f. Federal, State, and Municipal agencies for the purpose of 

conducting non-commercial meetings of local community interest. 
 g. Local business and special interest groups for the purpose 

of conducting non-commercial meetings of local interest. 
 h. Federal, State, School District and Municipal elections. 

i. Local political organizations (not fund raisers). 
j. New London-Spicer school sponsored student groups. 

 
The above meetings must be open to all interested participants from the 
community. 

 
2.   Group II - Private Group Activities 

Community groups, athletic organizations, or teams are charged facility 
rental fees according to the Schedule of Facility Rental Charges.  These 
groups include: 

 a. Group I groups that restrict participation in any way. 
 b. Religious organizations for worship or instructional purposes. 
 c. Local business or special interest groups for the purpose of 

conducting meetings or activities of a business or commercial 
profit-making nature. 

 d. Local family reunions and gatherings. 
 e. Other groups not included in Group I. 

 
3.   Group III - Profit Making Group Activities 

 a. Group I and II groups conducting fund raising activities 
which primarily support out-of-district organizations or interests. 

 b. Any other private group who charges fees for activities. 
 

B.   Weekend/Holiday User Fee:  All groups (except those sponsored by school or 
Community Education) using the facilities at times when they are not normally 
staffed by school personnel will be charged a minimum of a $10.00 user fee.  This 
fee will be subtracted from any other charges with the total fee to be not less than 
$10.00. 

A.   Rental fees will be determined as follows: 
 

1.   Group I - Community Group Activities 
Space may be provided to organized community groups on regular school 
days, Mondays through Fridays until 9:30 p.m. in accordance with the 



schedule of Facility Rental Charges. 
This group includes: 
a. Activities organized and supervised by Community Education. 

 b. Local civic or service clubs for community service 
purposes, local religious groups or organizations for recreational 
and social purposes, school booster clubs, school/parent 
committees and organizations, local senior citizens organizations, 
and neighborhood associations. 

 c. Local community organizations such as athletic teams, 
bands and choral groups.  Athletic teams will be managed by a 
licensed coach or a National Youth Sports Coaches Association 
trained person.  No facility use rental fees will be charged to teams 
unless team members pay fees. 

 d. Organized local community youth organizations of a 
character building nature, such as Boy Scouts, Girl Scouts, and 4-
H. 

e. Employee groups of the school district, class reunions. 
 f. Federal, State, and Municipal agencies for the purpose of 

conducting non-commercial meetings of local community interest. 
 g. Local business and special interest groups for the purpose 

of conducting non-commercial meetings of local interest. 
 h. Federal, State, School District and Municipal elections. 

i. Local political organizations (not fund raisers). 
j. New London-Spicer school sponsored student groups. 

 
The above meetings must be open to all interested participants from the 
community. 

 
2.   Group II - Private Group Activities 

Community groups, athletic organizations, or teams are charged facility 
rental fees according to the Schedule of Facility Rental Charges.  These 
groups include: 

 a. Group I groups that restrict participation in any way. 
 b. Religious organizations for worship or instructional purposes. 
 c. Local business or special interest groups for the purpose of 

conducting meetings or activities of a business or commercial 
profit-making nature. 

 d. Local family reunions and gatherings. 
 e. Other groups not included in Group I. 

 
3.   Group III - Profit Making Group Activities 

 a. Group I and II groups conducting fund raising activities 
which primarily support out-of-district organizations or interests. 

 b. Any other private group who charges fees for activities. 
 

B.   Weekend/Holiday User Fee:  All groups (except those sponsored by school or 



Community Education) using the facilities at times when they are not normally 
staffed by school personnel will be charged a minimum of a $10.00 user fee.  This 
fee will be subtracted from any other charges with the total fee to be not less than 
$10.00. 

 
C.   Special Service Costs: Some facility use requests will require special support 

services (furniture relocation, special electrical connection, lighting technicians, 
additional cleanup, etc.).  These services must be identified on the form and will 
be provided by school district personnel at the extra duty cost specified in the 
current contract.  Special arrangements are also required for use of school 
equipment. 

 
D. Payments are due upon receipt of the invoice from the Community Education 

office. 
 

 
XI. SCHEDULE OF RENTAL CHARGES 
 
 See Attached Table of Rental Fees 
 

A. Group I Community Group Activities 

**No charge for school, student or staff groups, Community Education, or groups conducting activities supporting specific 

school district programs or community wide activities.  A fee for cCustodial and kitchen help will be charged when 

applicable. 

 

B. Group II Private Group Activities 

   Lunchroom only   $20 plus custodial help 

 Lunchroom plus kitchen  $25 plus custodial and kitchen help 

   Gymnasium only   $30 plus custodial help 

   Gymnasium plus kitchen & lunchroom $50 plus custodial & kitchen help 

   Multipurpose room   $10 

   Classroom   $5 

   Ball Fields   $20 per field 

 

 C.  Group III Profit Making Group Activities 

   Lunchroom only   $60 plus custodial help 

   Lunchroom plus kitchen   $85 plus custodial & kitchen help 

   Gymnasium only   $150 plus custodial help 

   Gymnasium plus kitchen & lunchroom $200 plus custodial & kitchen help 

   Multipurpose room   $30 

   Classroom   $20 

   Ball Fields   $40 per field 

 

 NOTE - Fees shown are based on approximately three (3) hours of facility use. 

 
Special rate for use of school gymnasium by groups conducting athletic or other activity 



summer camps which have value to New London-Spicer students and activities:  Negotiate 
Fee. 

 
 Any exceptions to this policy must be approved by the school board. 
 
XI. RULES FOR USE OF FACILITIES AND EQUIPMENT 
 

The school board expects members of the community who use facilities and equipment to 
do so with respect for school district property and an understanding of proper use.  
Individuals and groups shall be responsible for damage to facilities and/or equipment. 

 
Legal References: Minn. Stat. § 123B.51 (Schoolhouses and Sites; Access for Noncurricular 

Purposes) 
 
Cross References: MSBA/MASA Model Policy 902 
   Policy 6073 (Equal Access to School Facilities)  
    Policy 8085 (Community Education Program) 
 
 
 1/23/89 
 Amended 2/13/95 
 
 
 Amended 11/2018 



Space Class A Class A2 Class B Class C

Gyms

Aux Gym ‐ HS ‐ Full $25hr/$125 $20/hr $35hr/$175 $45hr/$225

Aux Gym ‐ HS ‐ 1/2 $15hr/$75 $10/hr $20hr/100  $25hr/$125

Concession Stand $25 day N/A $25 day $25 day

Main Gym ‐ HS Full $25hr/$125 $20/hr $35hr/$175 $45hr/$225

Main Gym ‐ HS 1/2 N/A $10/hr N/A N/A

Middle School Gym $25hr/$125 $20/hr $35hr/$175 $45hr/$225

Prairie Meadows Gym $15hr/$75 $10/hr $20hr/100  $25hr/$125

Prairie Woods Gym ‐ Full $25hr/$125 $20/hr $35hr/$175 $45hr/$225

Prairie Woods Gym ‐ North $15hr/$75 $10/hr $20hr/100  $25hr/$125

Prairie Woods Gym ‐ South $15hr/$75 $10/hr $20hr/100  $25hr/$125

Wrestling Gym $15hr/$75 $10/hr $20hr/100  $25hr/$125

Cafetorium Prairie Woods $20hr/$100 $15/hr $25hr/125  $30hr/$150

Classroom ‐ Level 1 ‐ HS Cafeteria Dining Area ‐ Classrooms ‐ Conference Rooms 

$8hr/$40 $5/hr $10hr/50  $12hr/$60

Classroom ‐ Level 2 ‐ Computer Labs‐ FACS Rooms ‐ Media Center ‐ Cascading Stairs

$15hr/$75 $10/hr $20hr/100  $25hr/$125

Performing Arts Center

Cascading Stairs $15hr/$75 $10/hr $20hr/100  $25hr/$125

Lobby $15hr/$75 $10/hr $20hr/100  $25hr/$125

Theatre/Lobby $35hr/175 $30/hr $60hr/$300 $80hr/$400

Outside Facilities

Baseball/Softball Field‐Practice $8/hr $5/hr $10hr $12hr

Baseball/Softball Field‐Games ‐ Includes Prep of field for first game *additional fees if prep is needed beyond that

$20game/$100 $30/DH $25game/$100 $30game/$150

Football Turf ‐ Practices Full Field $50/hr $40/hr $100/hr $150/hr

Football Turf ‐ Practices 1/2 Field $25/hr $20/hr $50/hr $75/hr

Football Turf ‐ FB Games ‐ Includes 6 hours field, press box‐scoreboard, concession stand, locker rooms, restrooms. Site supervisor

N/A N/A $750.00 $750.00

Football Turf ‐ SB Games ‐ Includes 3 hours field, press box‐scoreboard, concession stand,  locker rooms, restrooms. site supervisor

N/A N/A $250.00 $250.00

Football Turf ‐ LAX‐Soccer Games ‐ Includes 4 hours field, press box‐scoreboard, concession stand, locker rooms, restrooms. site supervisor

N/A N/A $400.00 $400.00

Plaza area/restrooms N/A N/A $20hr/100  $25hr/$125

Tennis Courts $15hr/$75 $10/hr $20hr/100  $25hr/$125

Track $15hr/$75 $10/hr $20hr/100  $25hr/$125

Stadium Lights $50 $50 $50 $50

Additional Fees

Choir Shell $100 if set up or take down is needed

Grand Piano ‐ PAC/Choir Room $50

Laptop $10 each

Risers $30

Sound System $25 per site

Stage (portable) with stairs $30

Tables/Chairs ‐ Set up  4< $30 5>$40 10+ $50

PAC Lighting $25

Custodial Staff $35/hr/per

Event Staff‐ Site Supervisor $35/hr/per

House Manager Staff $40/hr/per

Sound/Light Tech Staff $40/hr/per

Snow Removal $25/hr/per

Daily Rate is for 8 hours or less including setup/take down ‐ additional fees may apply for over 8 hours

Penalties ‐ Turf $500 fee for sunflower seeds or Gatorade/Powerade/Soda on Turf

Damage Fees ‐ Actual cost for replacement/repair of equipment or facilities if damaged

Performing Arts Center ‐ Food/Non alcoholic beverages allowed in lobby/cascading stairs only ‐ not theatre

School/PE‐ Team Equipment is not available for rent (i.e. balls‐uniforms)

Waiver               Upon rental, all participants attending the event waive and release any and all rights and claims for damage 

     against School District #345 for any injuries suffered while attending activities sponsored by the group renting the building.



 

 

 2019-2020 BUDGET TIMELINE 
 
November -Admin & Finance Committee – Review/finalize budget assumptions - 

Create/Review potential budget cuts for 2019-2020 - School Board Finance 
Committee sets parameters for Class Size – Process to engage stakeholders 

 

November 26 -Direct administration to make recommendations for reductions in programs and 
positions and reasons (consider Board Resolution) 

 

December 10 Present administration and Finance Committee preliminary budget reductions at 
school board meeting 

 

February 11 -Adopt Teachers/Classified Seniority Lists – continue budget reduction work 
session 

 

February 25  –School Board & Admin review budget reductions (public/staff input) 
 

February 25 -School Board approves 18-20 Budget Revisions 
 

March 11 -Review of potential budget reductions 
 

April 8  - Present draft of 19-20 Budget reductions 
 

April 22 -School Board approves 19-20 Budget Reductions; Resolution Discontinuing and 
Reducing Educational Programs and Positions.   

 

April   Admin - Summer projects reviewed and prioritized 
 

May 13  -List of positions to be tentatively discontinued or reduced 
  -School Board approves unrequested leaves of absence for license staff; A 

Resolution relating to the Termination and Non-Renewal of Probationary 
Teachers and/or a Resolution Proposing to Place Tenured Teacher on 
Unrequested Leave of Absence.  Resolution relating to the termination of 
classified staff. 

 

May 14  (Letter goes out to identified staff members.) 
-May 20, to May 31 - Dates tenured teachers can request a hearing regarding the 
proposed unrequested leave placement. 
-June 3 to June 21 - Hearings on tenured teacher requests 

 

April 22 -School Board calls for bids on large summer projects 
 

April 29 -Budget worksheets distributed to departments 
 

May 27 -Resolution placing tenured teachers on unrequested leave; School Board 
approves large summer projects 

 

June 3  -All department worksheets due to District Office 
 

June 10 -School Board reviews preliminary 19-20 budget - partial 
 

June 24 -School Board approves final budget for 19-20 
 

August 12 -School Board approves lay-offs for classified staff/Lay-off/Bumping process 
begins 
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WBWF 
Goals

All Students Ready for 
Kindergarten 

All Students in Third Grade 
Achieving Grade‐Level Literacy

Close the Achievement Gap(s) 
Among All Groups

All Students Career and College 
Ready by Graduation 

All Students Graduate



All Students 
Ready for 

Kindergarten 

Goal: At the end of 2016‐2017, 72% 
of children enrolled in Early 
Childhood programs (including 
Early Childhood Special Education) 
will be at or near target (Yellow or 
Green) in 5 areas of literacy based 
on the GOLD assessment of 
Creative Curriculum.

Results:

• Picture Naming/Oral Language:  
90%

• Letter Names:  74%

• Rhyming:  80%

• Alliteration:  81%

• Letter Sounds:  75%

2016‐2017 Goal/Results:



All Students 
Ready for 

Kindergarten 

At the end of 2017‐2018, 
the percent of children at 
or near target (Yellow or 
Green) on the GOLD 
assessment in Creative 
Curriculum in the 5 areas of 
literacy will increase by 2% 
from 2016‐2017 in each 
area or have a minimum of 
75% of children at or near 
target. 

2017‐2018 Goal:



All Students 
Ready for 

Kindergarten  At the end of the 2017‐2018 school year the 
percent of children enrolled in our EC 

programs at or near target was as follows:    

Picture 
Naming 
(oral 

language):  
100% 

increased 
from 90%

Letter 
Names:  
77% 

increased 
from 74%

Rhyming:  
92% 

increased 
from 80%

Alliteration  
81% 

remained 
the same 
over 75%

Letter 
Sounds:  
75% 

remained 
the same 
still at 
75%

Data based on GOLD assessment 
within Creative Curriculum.

Targets: Red = far from target; Yellow = near target; 
Green = at or above target.

2017‐2018 Results (Goal Met):



All 
Students in 
Third Grade 
Achieving 
Grade‐Level 
Literacy

2016‐2017 Benchmark Results:

By the end of the 2016‐2017, 61% 
of 3rd grade students were able to 
correctly read 100 or more words 
as measured by the DIBELS Oral 
Reading Fluency assessment.



All 
Students in 
Third Grade 
Achieving 
Grade‐Level 
Literacy

2017‐2018 Goal:

By the end of the 2017-2018, 
71% of 3rd grade students will 
be able to correctly read 100 
or more words as measured 
by the DIBELS Oral Reading 

Fluency assessment.



All 
Students in 
Third Grade 
Achieving 
Grade‐Level 
Literacy

2017‐2018 Goal Results:

At the end of the 2017‐2018, 
77.5% of 3rd grade students 
read 100 or more words as 
measured by the DIBELS Oral 
Reading Fluency assessment.

Goal Met:

There will be a new goal for 2018‐2019 as 
measured by the FAST Assessment



Close the 
Achievement 
Gap(s) Among 
All Groups ‐

Math

Goal (Goal in Progress):

• The proficiency GAP between the Non‐FRP 
students and FRP students for all grades tested 
(grades 3‐8 and grade 11) on all state Math
accountability tests will DECREASE from 23.7% to 
11.9% within our district, by the end of the 
2019‐2020 school year.

Results (Target Not Met but Making 
Progress): 

• 2017‐2018 Math Results:

• Non‐FRP Proficiency increased from 70.2% to 
70.5%.  

• FRP Proficiency decreased from 55.3% to 52.2%.  

• Non‐FRP Gap increased from 14.9% to 18.3%.  

• The District did not meet the target gap 
reduction goal of 13.8% for 2017‐2018.



Math FRP Data
 
Free/Reduced Lunch  
vs.  
Non‐Free/Reduced Lunch 

  2016  2017  2018 

Non‐FRPL 
NL‐S 
State 

 
72.8% 
72.2% 

 
70.2% 
71.4% 

 
70.5% 
69.9% 

FRPL 
NL‐S 
State 

 
48.2% 
39.7% 

 
55.3% 
38.5% 

 
52.2% 
36.6% 

Difference  
NL‐S 
State 

 
24.6% 
32.5% 

 
14.9% 
32.9% 

 
18.4% 
33.2% 

 



Close the 
Achievement 
Gap(s) Among 
All Groups ‐
Reading

Goal (Goal in Progress):

• The proficiency GAP between the Non‐FRP 
students and FRP students for all grades tested 
(grades 3‐8 and grade 10) on all state Reading
accountability tests will DECREASE from 21.2% 
to 10.6% within our district, by the end of the 
2019‐2020 school year.

Results (Target Not Met but Making 
Progress): 

• 2017‐2018 Reading Results:

• Non‐FRP Proficiency increased from 70.7% to 
71.6%.  

• FRP Proficiency decreased from 52.8% to 
52.4%.  

• Non‐FRP Gap increased from 17.9% to 19.2%.  

• The District did not meet the target gap 
reduction goal of 15.3% for 2017‐2018.



Reading FRP Data
 
Free/Reduced Lunch  
vs.  
Non‐Free/Reduced Lunch 

  2016  2017  2018 

Non‐FRPL 
NL‐S 
State 

 
68.3% 
72.0% 

 
70.7% 
72.5% 

 
71.6% 
71.8% 

FRPL 
NL‐S 
State 

 
46.1% 
40.9% 

 
52.8% 
40.9% 

 
52.4% 
40.8% 

Difference  
NL‐S 
State 

 
22.1% 
31.0% 

 
17.9% 
31.6% 

 
19.2% 
31.0% 

 



All 
Students 
Career and 
College 
Ready by 
Graduation 

2017‐2018 Results: Goal met

Of 122 students, 122 completed an 
individual learning plan; resulting in a 

100% completion rate.

Goal: 100% of our 9th grade student 
will complete an individual learning 
plan during the 2017‐2018 school 
year which will include career and 
college planning and preparation. 



All 
Students 
Graduate

Results (Goal Met): The Class of 2018 
graduation rate was 97.3%. New 

London‐Spicer High School continues 
to meet the ESSA target of at least 

90% of students graduating.  

Goal: New London‐Spicer High School 
is currently meeting the ESSA target of 
at least 90% of students graduating. 
By the end of the 2017‐2018 school 
year, the graduation rate will be at or 

above 95%.  



Results 
Summary

2017‐2018 Goals met:

‐All Students Ready for 
Kindergarten

‐All Students in Third Grade 
Achieving Grade‐Level 
Literacy

‐All Students Career and 
College Ready by 
Graduation

‐All Students Graduate



Results 
Summary

2017‐2018 Focus Goals:

‐Achievement gap between our FRP 
and Non‐FRP 

‐Include other student groups such 
as special education and 
Hispanic/Latino

‐A focus on increasing grade level 
proficiency in math and reading for 
all students needs to be a priority. 



Example Strategies to Close the Achievement Gap
and Raise Proficiency for All Students

 Multi-tiered System of Support 

• Assess students to identify needs

• Targeted interventions to support students in math 
and reading.

• Title Staff trained in data analysis and matching 
interventions with student’s skill deficit.

• Progress monitoring to adjust as needed



New WBWF Area:
Equitable Access to Excellent Teachers

 Distribution of experienced and qualified teachers across the district and within 
school sites

 Certified instructional staff licensed in field(s) of instruction (or receives 
Minnesota Department of Education permission for instruction in field).

 Data is analyzed by grade level or department comparing the percent of 
students meeting or exceeding the standards in Reading, Math and Science.  
Data is also reviewed at each grade level or department to determine the 
percent of students meeting expected growth goals.  

 Teachers are placed in a grade level or teaching assignment based on a 
balance of experience and advanced degrees.

 It is the philosophy of school district to not only look at student test data, but to 
also review additional data in the placement of students with qualified teachers. It 
is equally important to understand the academic strengths and weaknesses as 
well as to understand the emotional needs of each student. Classroom teachers 
meet with each other to discuss academic and emotional needs of our students. 
With this information as well as using test data, a student is placed with the most 
qualified teacher which will benefit the needs of the student.









FY 2010 2011 2012 2013 2014 2015 2016 2017
Prairie Woods 35.2% 35.9% 33.2% 31.5% 31.8% 32.1% 29.4% 27.0%
Middle School 28.7% 29.6% 31.0% 27.4% 29.8% 30.2% 29.0% 24.8%
High School 24.9% 21.3% 20.4% 19.1% 21.7% 22.0% 25.5% 18.7%
Alternative School 36.4% 26.7% 50.0% 25.0% 38.5% 46.7% 60.0% 31.6%
District Total 29.9% 29.3% 28.7% 26.5% 28.3% 28.8% 28.5% 24.3%

FY 2011 2012 2013 2014 2015 2016 2017 2018

Prairie Woods 35.9% 33.2% 31.5% 31.8% 32.1% 29.4% 30.1% 28.2%

Middle School 29.6% 31.0% 27.4% 29.8% 30.2% 29.0% 28.8% 23.0%

High School 21.3% 20.4% 19.1% 21.7% 22.0% 25.5% 23.3% 21.1%

Alternative School 26.7% 50.0% 25.0% 38.5% 46.7% 60.0% 42.9% 66.7%

District Total 29.3% 28.7% 26.5% 28.3% 28.8% 28.5% 28.2% 25.2%

Economic Indicator Comparison Report – Free and Reduce Lunch



Important Demographics
2012‐2013 2013‐2014 2014‐2015 2015‐2016 2016‐2017 2017‐2018

Number of Students 1424 1407 1415 1443 1490 1514

Ethnicity 99 91 102 103 109 117

EL (English Learners) 11 8 9 10 11 21

Special Education 199 197 184 186 181 189

Free and Reduced 378 398 411 397 422 362

Attendance Rate 95.42% 95.17% 95.38% 95.22% 95.18% 94.37%

Graduation Rate 94.3% 93.4% 94.4% 100% 95.7% 97.3%



School Choice
Number of Students… 2015‐2016 2016‐2017 2017‐2018 2018‐19

Open Enrolling IN 259 282 317 337

Open Enrolling OUT 121 126 130 137

In Charter Schools 14 13 9 7

Non Public 36 23 27 24

Home Schooled  36 68 67 69

Net Gain 52 52 84 100



MCA – Percent of Students Proficient
Reading – Prairie Woods 

2014 2015 2016 2017 2018

Grade 3 NLS

State

61.3

58.1

60.0

58.7

63.4

58.1

51.2

57.4

60.3
56.7

Grade 4 NLS

State

63.6

54.9

68.5

57.9

67.9

59.1

69.5

57.7

62.7
56.3



MCA – Percent of Students Proficient
Reading – Middle School & High School

2014 2015 2016 2017 2018

Grade 5 NLS

State

73.3

67.7

67.0

66.7

70.9

68.5

81.2

68.3

77.1
67.8

Grade 6 NLS

State

56.8

61.0

66.4

63.9

67.3

63.2

69.6

64.3

78.2
65.4

Grade 7 NLS

State

62.7

56.0

50.9

55.6

57.4

57.8

64.0

58.4

59.8
59.1

Grade 8 NLS

State

60.0

55.7

51.4

56.0

43.8

58.1

60.5

59.7

61.7
59.5

Grade 10 NLS

State

75.3

60.1

58.0

57.0

67.0

60.6

64.3

61.9

68.3
60.4



MCA – Percent of Students Proficient
Math – Prairie Woods

2014 2015 2016 2017 2018

Grade 3 NLS

State

76.0

72.9

78.2

70.9

75.0

70.5

69.0

69.1

72.9
67.5

Grade 4 NLS

State

78.7

71.4

83.3

70.0

80.4

69.8

76.3

67.9
80.2
65.9



MCA – Percent of Students Proficient
Math – Middle School & High School

2014 2015 2016 2017 2018

Grade 5 NLS

State

61.7

62.1

54.9

59.7

58.2

59.9

63.2

58.2

59.1

55.6

Grade 6 NLS

State

48.1

57.3

67.3

57.6

64.6

57.2

63.4

56.4

72.9

54.7

Grade 7 NLS

State

50.1

57.0

53.8

55.1

61.7

57.6

58.8

56.2

54.9

55.6

Grade 8 NLS

State

73.7

59.7

68.8

57.8

76.2

59.6

75.6

59.4

65.8

58.3

Grade 11 NLS

State

62.6

61.3

66.7

48.7

49.5

49.1

54.7

50.2

51.1

49.0



MCA – Percent of Students Proficient
Science – Middle School 

2014 2015 2016 2017 2018

Grade 5 NLS

State

80.2

61.2

73.2

60.1

74.5

62.4

75.0

60.8

78.7

58.9

Grade 8 NLS

State

52.8

45.0

47.7

46.4

42.9

48.2

60.2

46.7

55.0

45.7

Grade 

10

NLS

State

67.8

53.2

56.2

53.0

57.1

57.0

64.4

57.5

42.4

53.4
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6107 
 
Policy 6107 - SPECIAL DIETARY NEEDS 
 
I. PURPOSE 

 
The purpose of this policy is to establish guidelines to assist in identifying the responsibilities of 
the school district personnel in providing school meals to students who have special dietary 
needs. 

 
II. GENERAL STATEMENT  

 
A. The school district recognizes the importance of building an awareness of addressing the 

nutrition management of students with special dietary needs.  There are many conditions that 
require special diets.  The most frequently reported are food allergies and food intolerance. 

B. The school district recognizes the need for communication among school food and nutrition 
personnel, special education teachers, nursing and medical personnel, school administrators, 
classroom teachers, support personnel, and parents in determining dietary needs of students. 

 
III. DEFINITIONSSTUDENTS WITH DISABILITIES 
 

A. Definition of “Disability” 
The provision requiring substitutions or modifications for students persons with disabilities 
respond to the federal requirements under Section 504 of the Rehabilitation Act of 1973 and 
the regulations that implement that law (7CFR 15b) which provide that no otherwise qualified 
student shall be excluded from participation in, be denied benefit of, or subjected to 
discrimination, under any program or activity receiving federal financial assistance, solely on 
the basis of their disability.  Therefore substitutions to the meal pattern, or modifications to a 
food item, are required for those students participants with disabilities who are unable to 
consume the regular Program meals. 

 
  Definition of “handicapped person” from 7 Code of USDA Federal Regulations 15b(3): 
 
  The definition of “handicapped person” as defined in 7 CFR(3)(i): 

(i) “Handicapped person” means any person who has a physical or mental impairment 
which substantially limits one or major life activities, has a record of such an 
impairment, or is regarded as having such an impairment. 

 
The parts of the definition of “handicapped person” shown in bold print are further defined in 7 
CFR 15b(j) through 15b(m). 

 
(j)  “Physical or mental impairment” means (1) any physiological disorder or condition, 

cosmetic disfigurement, or anatomical loss affecting one or more of the following body 
systems: Neurological; musculoskeletal; special sense organs; respiratory including 
speech organs; cardiovascular, reproductive, digestive; genitourinary; hemic  and 
lymphatic; skin; and endocrine; or (2) any mental or psychological disorder, such as mental 
retardation, organic brain syndrome, emotional or mental illness, and specific learning 
disabilities.  The term physical or mental impairment includes, but is  not limited to, such 
diseases and conditions as orthopedic, visual speech, and hearing impairments; cerebral 
palsy; epilepsy; muscular dystrophy; multiple sclerosis, cancer; heart disease; diabetes; 
mental retardation; emotional illness; and drug addiction and alcoholism. 

 
(k)  “Major life activities” means functions such as caring for one’s self, performing manual 

tasks, walking, seeing, hearing, speaking, breathing, learning and working.working. “Major 
life activities” also include operation of a major bodily function, including but not limited to, 
functions of the immune system, normal cell growth, digestive, bowel, bladder, 
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neurological, brain, respiratory, circulatory, endocrine, and reproductive functions. (See 29 
USC § 705(9)(b) and 42 USC § 12101.) 

 
(l) “Has a record of such an impairment” means has a history of,  or has been misclassified as 

having, a mental or physical impairment that substantially limits one or more major life 
activities. 

 
(m)  “Is regarded as having an impairment” means (1) has physical or  mental impairment that 

does not substantially limit major life activities but that is treated by a recipient as 
constituting such a  limitation; (2) has a physical or mental impairment that substantially 
limits major life activities only as a result of the attitudes of others  towards such 
impairments, or (3) has none of the impairments defined  in paragraph (j) of this section but 
is treated by a recipient as having such an impairment. 

 
B. Food Allergies and Intolerances 

Generally, students with food allergies or intolerances are not considered to be students with 
disabilities as defined above and therefore substitutions are not required.  When in the 
physicians’ assessment food allergies may result in severe, life-threatening reactions 
(anaphylactic reactions), the student is considered to have a disability and food substitutions 
prescribed by the physician must be provided. 

 
C.B. Special Diet Statement for a Participant With a Disability 

The determination of whether a student has a disability, and whether the disability restricts the 
student’s diet, are to be made on an individual basis by a state licensed healthcare 
professional authorized to write medical prescriptionsphysician. This may include a doctor, 
nurse practitioner, or a physician’s assistant. A statement signed by a licensed health care 
professional physician must support substitutions.   

 
 The physician’s medical statement must identifyinclude the following: 

 (1)The student’s disability and (2)an explanation of why the disability restricts the student’s 
diet;Information about the child’s physical or mental impairment that is sufficient to allow 
the School Food Authority to understand how it restricts the child’s diet; 

 (3)Which of the major life activities listed in 7 CFR 15(k) (see above) is affected by the 
disability; andAn explanation of what must be done to accommodate the child; and 

 (4)The food or foods to be omitted from the student’s diet, and (5)the food or choice of 
foods that may be substituted.The food or foods to be omitted and recommended 
alternatives, if appropriate. 

 
 The physician’s statement needsThe statement does not have to be renewed annually as long 

as there are no changes.  The Special Diet Statement for a Participant With a Disability form 
will be available to any interested parent or guardian so that their physician may determine 
whether the child meets the regulatory criteria. 

 
 For students with disabilities who only require modifications in texture (such as chopped, 

ground, or pureed foods), calories or other modifications, a licensed healthcare professional’s 
physician’s written instructions must indicateing the appropriate food texture that is 
recommended.  Unless otherwise specified by the physicianlicensed healthcare professional, 
meals modified for texture will consist only of food items and quantities specified in the regular 
menus. 

 
D.C. Individual Education Plan (IEP) 

The Individualized Education Plan is the management tool for students receiving special 
education related services.  The services prescribed in the IEP may include special meals so 
nutrition should be a part of the IEP for a child who requires a special diet. 

 
IV. STUDENT PARTICIPANT WITHOUT A DISABILITYIES 
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 General health concerns, such as a parent’s preference that a child eat a gluten-free diet 

because the parent believes it is healthier for the child, are not disabilities and do not 
require a modification. 

  
 In most cases, the special dietary needs of a person who does not have a disability may be 

managed within the normal program meal service when variety of nutritious foods are 
made available to students and the “Offer versus Serve” provision (if applicable) is utilized 
to maximize a participant’s choices. Whenever a food substitution(s) can be provided 
within the framework of the regular meal pattern, a Special Diet Statement is not needed. 

  
A. The school district is not required to make substitutions for students without disabilities.  

Substitutions may be made for students who are unable to consume a food item because 
of medical or other special dietary needs but who do not meet the definition of 
“handicapped person” in 7 CFR 15b.  Substitutions may be made on a case-by-case basis 
when supported by a statement signed by a recognized medical authority.   

 
B. The special dietary needs of students who do not have a disability may be managed within 

the normal program meal service when a well-planned variety of nutritious foods are 
available to students, and/or “Offer versus Serve” is utilized to maximize student choices.  
For example, students who are overweight or underweight. 

 
C.   Recognized Medical Authority’s Statement (Special Diet Statement) 
 Substitutions for students without disabilities may be made only on a case-by-case basis 

when supported by a statement signed by a recognized medical authority.  Recognized 
medical authorities are licensed physicians, physician’s assistants, certified nurse 
practitioners, registered dietitians, and chiropractors. 

 
 The “special diet statement’ for a student without a disability must include: (1) an 

identification of the medical or other special dietary need which restricts the student’s diet, 
and (2) the food or foods to be omitted from the student’s diet, and the food or choice of 
foods that may be substituted.  The statement needs to be renewed each year. 

 
 The Special Diet Statement for a Participant Without a Disability form will be available to 

any interested parent or guardian. 
 

V. STATE LAW ON LACTOSE INTOLERANCE (for School Nutrition Programs) 
 

It is tThe responsibility of the school food authority is to provide substitutionses for any child 
with a lactose intolerance is specified in state law    
            intolerance as specified in state law (Minnesota Statutes section 124D.114). Under this 
law,  Aa school   
            district or nonpublic school that participates in the National School Lunch Program  
(NSLP) or School Breakfast Program and receives a written request from a parent/guardian 
and/or medical authority must make available:  

 Lactose reduced or lactose-free milk; or 
 Milk fortified with lactase in liquid, tablet, granular, or other forms; or  
 Milk to which lactobacillus has been added. 

 
  The school is not allowed to substitute juice (fruit or vegetable) or any soy- or rice-  
  based beverage that is not nutritionally equivalent to cow’s milk for a participant who is  
  lactose intolerant. 
 
  The written request does not have to be renewed each year as long as there are no changes. 
 



6107 - Page 4 of 12 
 

 A.  Fluid SubstitutionsFLUID MILK SUBSTITUTION (pertains only to the National School 
Lunch Program, School Breakfast Program, Special Milk Program, and the Minnesota 
Kindergarten Milk Program) 
a. Students with Disabilities 

Substitutions or modifications must be made in school meals for a child who has a 
disability that restricts their diet per USDA regulations (7 CFR Part 15b). Fluid 
substitutions may be made with the completion of a Physician’s Statement Speical Diet 
Statement (see Section III BC). Fluid substitutions will be followed according to the 
signed special diet physician’s statement. 

 
b. Students without Disabilities 

Requests for a milk substitute (a product that is nutritionally equivalent to cow’s milk) 
may be made by a parent/guardian or a recognized medical authority. According to 
U.S. Department of Agriculture (USDA) regulations, the only beverage that may be 
substituted for milk for a participant without a disability is a “milk substitute that is 
nutritionally equivalent to cow’s milk” as defined by the USDA regulations. Juice, for 
example, does not meet the standard of being Juice (fruit or vegetable), soy- or rice-
based beverages that are not nutritionally equivalent to cow’s milk and therefore 
cannot be substituted for replace milk even when a request is submitted on a 
participant’s behalf by a recognized medical authority. A school may choose to or not 
to accommodate the request.for a child without a disability according to the U.S. 
Department of Agriculture (USDA) rule, Fluid Milk Substitutions in the School Nutrition 
Programs. The decision to offer a fluid milk substitute to a child without a disability is at 
the discretion of the school. If offered, the substitute must be nutritionally equivalent to 
cow’s milk. 

   
 
VI. REIMBURSEMENT FOR SPECIAL DIETARY MEALS 
 The USDA Departmental Rule 7 CFR15.26(d), 2009 and the National School Lunch, School 

Breakfast, and Child and Adult Care Food Program Regulations, 2009 require schools 
participating in the National School Lunch Program and/or school breakfast program to serve 
special meals at no extra charge to students whose disability restricts their diet.  The student must 
meet the definition of handicapped set forth in 7CFR15b.3 (k) and the handicap must restrict the 
student’s diet.  Furthermore, substitution/modification must be supported by a diet or a medical 
statement signed by a licensed state recognized medical authorityphysician, which states the 
need for substitution and a recommendation for alternate foods. 

 
VII. COOPERATION (as stipulated in FNS Instruction 783, Rev. 2, Section V 

Cooperation)SCHOOL RESPONSIBILITIES 
 When implementing these guidelines, food service personnel should work closely with parents, 

other responsible family members, and with all other school, child care, medical, and community 
personnel who are responsible for the health, well-being, and education of participants with 
disabilities or with other special dietary needs to ensure that reasonable accommodation are made 
to allow participation in the meal service. 

 The responsibility of determining special nutrition needs and prescribing a nutrition plan for those 
needs does not rest with the school food and nutrition service personnel.  A physician or in some 
situations a registered dietitian must prescribe a nutrition plan in cooperation with the family, 
special education and nursing staff, and other members of the school team.  A student’s nutrition, 
food, and feeding needs can be addressed through an interactive partnership among parents, 
student, school food and nutrition service staff, special education, health and social service 
professions.  The school district has guidelines available for school staff to follow to manage 
students with special dietary needs. 

                
 
Legal References:  Section 504 of the Rehabilitation Act of 1973 
     The Individuals with Disabilities Education Act (IDEA) 
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     Americans with Disabilities Act of 1990 (ADA) 
National School Lunch, School Breakfast, and Child and Adult Care Food 
Program Regulations 2009 

 
Cross References: Minnesota Department of Education, www.education.state.mn.us 
 Minnesota Department of Health, www.health.state.mn.us 
 County Health Departments 
 Action for Healthy Kids Minnesota, www.actionforhealthykids.org  
 MSBA/MASA Model Policy #533 (Wellness) 
 Policy #6009 (Wellness) 
 

Adopted:  02/27/12; Under Revision 10/24/18 
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SPECIAL DIET STATEMENT 
For a Participant With a Disability 

 
This Special Diet Statement is ONLY for a participant with a disability that affects the diet. This form must be: 
 

 Thoroughly completed and signed by a licensed physician.  
 Submitted to the school/center/site before any meal modifications will be made in the United States 

Department of Agriculture Child Nutrition Programs.  
 Updated whenever the participant’s diagnosis or special diet changes.   

 

PART 1:  PARTICIPANT INFORMATION   
PARENT OR GUARDIAN MUST COMPLETE.  PLEASE PRINT. 
Participant’s Name:     Last   /   First   /   Middle Initial                                                                                        
 
 

Today’s Date: 

Name of School/Center/Site Attended:  Date of Birth: 
 
 

Parent/Guardian Name: 
 
 

Home Phone Number: Work Phone Number: 

Parent /Guardian Address: City: State: Zip Code: 

 

Meals or snacks to be eaten at school/center/site:  (circle all that apply) 
 

 
School: 
 
Breakfast             Lunch 
 
Afterschool Care Program (snack) 
 

 
Center / Child Care / Adult Care Center: 
 
Breakfast             Lunch              Supper    
 
am / pm / eve Snack       Afterschool Snack 
 

 
Site–Summer Food Service Program: 
 
Breakfast      Lunch      Supper      Snack 

 
 

Parent/Guardian Signature: ____________________________________________________________ Date: ________________ 
OR Participant’s Signature (Adult Day Care) 
  
 

Note to Parent(s)/Guardian(s)/Participant: You may authorize the director of the school/center/site to clarify 
this Special Diet Statement with the physician by signing the Voluntary Authorization section at the end of 
this form. 
PART 2:  PARTICIPANT STATUS   
LICENSED PHYSICIAN MUST COMPLETE.  PLEASE PRINT. 
 
Participant has a disability and requires a special diet or food accommodation. 
 
An individual with a disability is described under Section 504 of the Rehabilitation Act (1973) and the American with 
Disabilities Act (ADA) as a person who has a physical or mental impairment that substantially limits one or more 
major life activities.  
 
Refer to the document titled Special Diet Statement Guidance for definitions of “disability” and “major life 
activities” which is included with this form. 
 
1. Identify the participant’s disability:__________________________________________________________ and/or 
 
    Identify food allergy that is life-threatening / anaphylactic (considered a disability):_________________________________ 
 
2. Identify the “major life activities” affected by the disability:______________________________________________ 
 
3. Describe how the disability restricts the participant’s diet: _____________________________________________ 
 
_____________________________________________________________________________________________ 
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PART 3:  DIETARY ACCOMMODATION 
FOODS TO BE OMITTED AND FOODS TO BE SUBSTITUTED / OTHER INSTRUCTIONS  
LICENSED PHYSICIAN MUST COMPLETE.  PLEASE PRINT 
 

 

Foods to be omitted and substitutions:  List specific foods to be omitted and foods to be substituted. 
You may attach a sheet with additional information.  
 

FOODS TO BE OMITTED FOODS TO BE SUBSTITUTED 
  
  
  
  
  
  
  
  
  
  
  
  
  

 

 Texture Modification:   ______Pureed   _____Ground   ______Bite-Sized Pieces   ______Other (specify)   ___________________ 
 

 Tube Feeding:         Formula Name: _______________________________________________________________________ 
 
                                      Administering Instructions: ______________________________________________________________ 

                                      Oral Feeding:     No        Yes       If Yes, specify foods:  ____________________________________ 
 

 Other Dietary Modification OR Additional Instructions (describe): _____________________________________________ 
 
_________________________________________________________________________ (attach specific diet order instructions) 
 

 Infant Feeding Instructions (if applicable): 
 
 
 

SIGNATURE OF LICENSED PHYSICIAN 
 
 
LICENSED PHYSICIAN MUST SIGN and RETAIN A COPY of this DOCUMENT.  
 
 
Licensed Physician Name/Credentials (print): ___________________________________________________________________ 
 
 
Signature:_____________________________________________________________________  Date: ____________________ 
 
 
Clinic/Hospital Name: _____________________________________________________________________________________ 
 
 
Phone #: ________________________________________  Fax #:__________________________________________________ 
 
 
VOLUNTARY AUTHORIZATION 
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A PARENT/GUARDIAN/PARTICIPANT MAY CHOOSE TO COMPLETE THIS SECTION GIVING PERMISSION TO THE 
LICENSED PHYSICIAN TO DISCUSS AND CLARIFY A DIET ORDER WITH A DIRECTOR OF A SCHOOL, CENTER OR SITE. 
 
Note to Parent(s)/Guardian(s)/Participant: As stipulated in FNS Instruction 783, Rev. 2, Section V Cooperation: 
“When implementing the guidelines of this instruction, food service personnel should work closely with the 
parent(s)/guardian(s)/participant or responsible family member(s) and with all other medical and community 
personnel who are responsible for the health, well-being and education of a participant with a disability that affects 
the diet to ensure that reasonable accommodations are made to allow the individual’s participation in the meal 
service. 
 
This voluntary authorization encourages such cooperation by allowing the following: 
 

 After review of this Special Diet Statement, the school, center or site may need more information or 
clarification from the physician before it can provide the special diet. By signing this authorization your are 
permitting the school, center or site to discuss or clarify the diet order with the physician. 

 Before any changes agreed to between the director of the school, center or site and physician take place, the 
parent(s)/guardian(s)/participant need to be informed. 

 The changes agreed to will then be incorporated into an amended Special Diet Statement. 
 If more information is needed but this authorization statement has not been signed, implementation of the 

special diet may be delayed. 
 If authorization is signed, make a copy of this document before submitting to the school, center or site. 

 
This authorizes the licensed physician to discuss or clarify the diet order prescribed for ________________________ 

(participant’s name) with the director at ___________________________________ (name of school/center/site). 

This authorization will remain in effect until the diagnosis has changed or a new diet order is prescribed.   

 

This authorization may be revoked at any time by submitting a request in writing to the physician who originally 
signed the Special Diet Statement. 
 
I understand that specific information disclosed pursuant to this authorization may be subject to re-disclosure by the 
school/center/site director and will no longer be protected under the Health Insurance Portability and Accountability 
Act of 1996 (HIPAA) Privacy Rule. 
 

Parent/Guardian Signature: _________________________________________________  Date: ________________ 
OR Participant’s Signature (Adult Day Care) 
 
 
 

 

 
 
 
 

In accordance with Federal law and USDA policy, this institution is prohibited from discriminating on the 
basis of race, color, national origin, sex, age, or disability. To file a complaint of discrimination, write 
USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410 
or call (800) 795-3272 or (202) 720-6382 (TTY). USDA is an equal opportunity provider and employer. 
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SPECIAL DIET STATEMENT 
For A Participant Without a Disability 

 
This Special Diet Statement is for a participant without a disability who is medically certified as having a special 
dietary need.  Requests for a special diet must be: 
 

 Supported by a Special Diet Statement that is thoroughly completed and signed by a recognized medical 
authority (for example: a licensed physician, physician’s assistant, certified nurse practitioner, registered 
dietitian, licensed nutritionist or chiropractor). 

 Submitted to the school/center/site before any meal modifications will be made in the United States 
Department of Agriculture Child Nutrition Programs.  

 
Special diet requests will be evaluated on a case-by-case basis.  A school/center/site is encouraged to 
accommodate reasonable requests but is not required to do so.  

 
PART 1:  PARTICIPANT INFORMATION   
PARENT OR GUARDIAN MUST COMPLETE.  PLEASE PRINT. 
Participant’s Name:     Last   /   First   /   Middle Initial                                                                                        
 
 

Today’s Date: 

Name of School/Center/Site Attended:  Date of Birth: 
 
 

Parent/Guardian Name: 
 
 

Home Phone Number: Work Phone Number: 

Parent /Guardian Address: City: State: Zip Code: 

 
Meals or snacks to be eaten at school/center/site:  (circle all that apply) 

 
School: 
 
Breakfast             Lunch 
 
Afterschool Care Program (snack) 
 

 
Center / Child Care / Adult Care: 
 
Breakfast             Lunch              Supper    
 
am / pm / eve Snack     Afterschool Snack 
 

 
Site–Summer Food Service Program: 
 
Breakfast      Lunch      Supper      Snack 

 
 

Parent/Guardian Signature: ____________________________________________________________ Date: ________________ 
OR Participant’s Signature (Adult Day Care) 
  
H 

PART 2:  PARTICIPANT STATUS   
RECOGNIZED MEDICAL AUTHORITY MUST COMPLETE. 
 
Participant does not have a disability but is requesting a special meal or dietary accommodation. 
 
Describe and/or select the medical or special dietary condition which restricts the participant’s diet: 
 
     _____________________________________________________________________________________________________ 
 
     _____________________________________________________________________________________________________ 

 Lactose Intolerance:    No milk to drink   (Schools: participant must be offered lactose-reduced or lactose-free milk as required by 
state law (Minnesota Statutes section 124D.114) when supported by a written request from the parent/guardian. 
 

 Food Intolerance:  Food(s) intolerant to: ____________________________________________________________________ 
 

 Food Allergy:  Food(s) allergic to:___________________________________________________________________________________ 
The participant’s allergy to the food(s) stated above does not result in a life threatening (anaphylactic) reaction. 
PLEASE NOTE: a food allergy is considered to be a disability when it results in a life-threatening (anaphylactic) reaction. 

 
The school/center/site cannot guarantee that the facility or dining area will be allergen free. 
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PART 3:  DIETARY ACCOMMODATION  
FOODS TO BE OMITTED AND FOODS TO BE SUBSTITUTED / OTHER INSTRUCTIONS  
RECOGNIZED MEDICAL AUTHORITY MUST COMPLETE – PLEASE PRINT. 
 
Foods to be omitted and substitutions:  List specific foods to be omitted and foods to be substituted. 
 

FOODS TO BE OMITTED FOODS TO BE SUBSTITUTED 

  
  
  
  
  
  
  
  
  

 

 Texture Modification:   ______Pureed   _____Ground   ______Bite-Sized Pieces   _____Other (specify)   ____________________ 
 

 Other Dietary Modification / Additional Instructions (describe): _______________________________________________ 
 
_________________________________________________________________________(attach specific diet order instructions) 
 
Infant Feeding Instructions: 
 

 In place of breast milk or iron-fortified infant formula, infant (age 8-12 months) is approved to be served: 

 whole milk                                                 low fat (1%) milk 

 reduced fat (2%) milk                                nonfat (skim) milk 

 Infant to be served Non-Iron Fortified Infant Formula (infant under 12 months) 

 Infant to be served Non-Iron Fortified Infant Cereal (infant ages 4 months to first birthday) 

 Infant to be served:    Nutramigen      Pregestimil      Alimentum      Other Special Formula _______________________ 

 Infant to be served a different dilution of formula: ____________________________________________________(Kcal/ounce) 

 Additional Instructions: __________________________________________________________________________________ 
 
_______________________________________________________________________________________________________ 
 

SIGNATURE OF RECOGNIZED MEDICAL AUTHORITY 
 
RECOGNIZED MEDICAL AUTHORITY MUST SIGN and RETAIN A COPY of this DOCUMENT.  
 
Recognized Medical Authority Name/Credentials (print): ___________________________________________________________ 
 
 
Signature:_____________________________________________________________________  Date: ____________________ 
 
 
Clinic/Hospital Name: _______________________________________________________  Phone #: ______________________ 
 
 

 In accordance with Federal law and USDA policy, this institution is prohibited from discriminating on the 
basis of race, color, national origin, sex, age, or disability. To file a complaint of discrimination, write 
USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410 
or call (800) 795-3272 or (202) 720-6382 (TTY). USDA is an equal opportunity provider and employer. 



New London-Spicer Public Schools, ISD 0345 11-8-2018 

 

2019-2020 Bus Services Procurement Schedule 
 

 Completion 
Dates 

Board of Education authorizes publish legal notice January 14 
Place advertisement in official newspaper – Lakes Area Review 
 

Jan 19 

Advertisement in official newspaper – 1st day Jan 19 
Prepare documents and materials to undertake the advertisement and 
solicitation; complete District General Specifications for Student 
Transportation Services 

 
Feb 1 

Advertisement in official newspaper – 2nd day Feb 2 
Service Provider Meeting; review specifications and address questions; 
10:00 AM  

 
Mar 5 

Initial report to the Board of Education Mar 11 
Due date for proposals and quotations -- 10:00 AM March 22 
Review quotations; request supplemental data; set negotiating meetings  
Meetings with service providers submitting Written Quotations  
Complete 30-day statutory requirement March 22 
Complete a contract(s) with the responsible service provider(s) 
submitting the lowest quotation(s) 

April 5 

Board of Education decision to approve a new contract  April 8 
 

Option: Board decision to approve a new contract April 22 
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